
MFU____ ATTNY____ LQC____ 
 

LOAN TO LENDER – CLOSING CHECKLIST 
 
 
Project:_________________________________  CalHFA#:________________________ 
 
L 2 L FINANCING:
CalHFA L 2 L: $_____________________________  

Int. Rate: ______%  Term: ______  Funds: ______ 
 
CONSTRUCTION LENDER:
Source of Loan: _____________________________ Loan Amt.: $_____________  

Int. Rate: ______%                         Term: ______         
  

    
 
CalHFA WILL PROVIDE AND COMPLETE 1-9  
 

1. ____ TEFRA Confirmation (C.1); ____ CalHFA Final Commitment (C.2) 
____ CDLAC Resolution; ___Declaration of Intent Letter 

__________________________________________________________________________________  
2. ____ CalHFA Lender Note 
3. ____ CalHFA Lender Loan Agreement & Request for Notice of Default 
4. ____ CalHFA Regulatory Agreement (orig. to Legal) 

 
PRE-CLOSING PACKAGE & FINAL ESCROW INSTRUCTIONS: 

5. ____ Pre-Closing Package; ____Application for Disbursement 
6. ____ Escrow Instruc.; ____copy of Documents sent to Escrow 
7. ____ CalHFA Correspondence 
8. ____ CalHFA Fees Collected 

a.____ Proof all fees paid (BOG, Commitment, either by LOC or Cash 
9. ____ Architectural Services confirmation that inspectors have been hired 

a. ____ Confirm fees for inspections  
           
BORROWER TO PROVIDE:  Please provide one original and two copies all 
in binders tabbed in accord with the checklist numbers to your loan closer; 
please include this checklist with items included checked off in your binder.   
USE THIS CHECKLIST ONLY  (no recreations )  

 
LOAN TO LENDER-PRE-CLOSING DOCUMENTS: 
       

10. ___ Other Required Approvals:  Per L2L Final Commitment Special      
            Conditions_____________________________________________ 
  a. ____  URS Level 4 Earthquake Waiver if applicable 
11. ____ Environmental Reports: Phase I ____; Phase      II ____; Soils ____;    

  Asbestos ____; Lead ____ Seismic____ Noise____(B.8-B.11)  
 (if you have previously submitted #11 to CalHFA  indicate so by   
      stating PS and we will pull them from our existing file) 

12. ____ Evidence of remediation (if applicable) 
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13. ____ Letters of Reliance (for all non-CHFA Environ. Reports) (sample online) 
14. ____ Environmental clearance report for _____________________________________ 
15. ____ Current Preliminary Title Report; ____ copies of all exceptions; Date:_______  
16. ____ Lender Wiring  instructions 
17. ____ Executed Lender Commitment Letter with all attachments or equivalent  

                   i.e., lender documentation containing loan terms, rate and fees 
18. ____ Lender Estoppel – if required by lender  
19. ____ Lender approved Line Item Construction Budget for Improvements 
20. ____ Recorded Ground Lease; ____DDA; ____OPA (C.7) 
21. ____ Local Gov’t Note; ____Deed of Trust; ____Regulatory Agreement ___   
__________________________________________________________________________________ 
22. ____ Subordinations  
23. ____ Other Junior Recorded or non Recorded Instruments 
24. ____ Estimated Monthly Draw Schedule from developer due 60 days prior to loan 

closing to include construction item cost broken down by sources of 
payment and disbursement number 

25. ____ Form 8038 (t/e only) (sample online)  
              CalHFA use only:  fax to Bond Counsel ____ approved_____) 
      ____ Good Cost/ Bad Cost Certification (sample online)  
26. ____ Affirmative Fair Housing Marketing Plan (orig. to AM) (sample online) 
27. ____ Architectural Conditions Letter 

a. ____ Signed Construction Contract w/ attachments and exceptions (if 
applicable, confer with your loan officer if this is required) 

28. ____ Proof of Prevailing Wage Monitoring Process (letter format is acceptable) 
29. _______________________________________________________________________________ 

 
BORROWER ORGANIZATIONAL DOCUMENTS:       
 
30. ____ Partnership Agreement; ____Amendments; ____LP-1; and ____ LP-2; 

            ____________________________________________________________________       
31. ____ Certif. Of Status/Good Standing; dated w/in 90 days of closing  

Date: ___________ 
32. ____ Authorizing Resolution from borrowing entity 
33. ____ Managing GP Art. Of Incorp.; ____By-Laws ___________________________ 

Managing GP Certif. Of Good Standing dated w/in 90 days of closing; 
____ Date: ____________ 

            ____ 501c3 tax-exempt letter_____ 
34. ____ 501(c)3  application____ approval letter______ 

                   501(c)3 borrower name_______________________________________________ 
35. ____ Draft Opinion of Counsel ____Final Opinion of Counsel CalHFA format 

 
LENDER ORGANIZATIONAL DOCUMENTS:  

 
36. ____ Confirmation that Lender has a senior unsecured debt rating Standard and   
              Poors rating of A-or greater or a Moody’s A3 by Moody’s Investor Services 
37. ____ Draft Lender Opinion of Counsel _____ Final Opinion of Counse 
38. ____ Federal Tax I.D. number (W-9) on the Lender  (for CalHFA use only 
            original signature to  accounting  ____ 
 
Please include the Contact List on the following page with checklist  
L:\CHFA\marisa\checklist\L 2 L Closing Checklist.doc 
7/14/04 
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